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JOB DESCRIPTION

	Job Title:
	E&I Supervisor – MV
	Date:
	11/19/18

	Job Classification:
	Exempt
	Document:
	HRJD-EG-105

	Department:
	Engineering
	Revision:
	1

	Reporting Supervisor:
	
	
	



Primary Job Function
Project and maintenance engineer/technician for the paper mills.  Project engineering tasks consist of conceptual design and planning, safety review, budget generation, project scheduling, managing vendors, design engineering, construction management, generating documentation, planning and implementing training and providing startup services.  Maintenance engineering tasks include troubleshooting electrical and instrumentation problems and working with plant operations to plan and conduct equipment maintenance and process optimization.  These activities will involve overtime, call-ins and travel.  Travel destinations may include any or all of the Twin Rivers Plants and/or its customers.  Strong electrical and programming skills required.  

Essential Duties and Responsibilities
· Maintain adherence to Company policies and safety guidelines. 

· Assist all paper mills and mill customers as needed in the area of electrical controls, instrumentation, electrical power distribution and other associated equipment.  

· Minimize plant downtime in a safe manner.  Maintain a log of electrical problems causing unscheduled downtime and hold weekly review with plant management of causes and solutions to prevent re-occurrence.

· Maintain, calibrate, configure, program and operate paper machine process computers (QCS, DCS, PLC), the WIS (Web Inspection System), Invista (charge/retention system) and all plant instrumentation to optimize operations and production and to provide easy to understand interfaces for the operators.
· Maintain a maintenance log of all electrical equipment.  

· Use process historian to enhance operations and trouble shoot problems.

· Perform electric drive system maintenance, troubleshooting and repair.  Maintain an electric drive maintenance log.

· Perform Boiler/Steam system controls maintenance, troubleshooting and repair. Maintain a boiler system maintenance log.  

· Estimate job costs and prepare budgets as needed.

· Design control, automation, instrumentation, and electric power project details.

· Develop electrical schematics and layout drawings.

· Develop and manage project schedules.

· Plan installation and start-up of equipment.

· Oversee and manage outside vendors.

· Develop and implement training for operations and maintenance as needed.

· Assist maintenance department, particularly in the areas of electrical and mechanical projects.  

· Develop support documentation for projects.

· Be available for emergency call-ins.

Education, Experience, and Skills
· Minimum requirements:
· AS Electrical Engineer or 10+ years’ experience
· Significant industrial experience is desired.   

· Complete yearly Electrical Safety Training per OSHA standards
· Able to work independently or in a team environment

· Strong mathematical skills and Strong decision-making skills

· Able to read and follow written and verbal work instructions

· Ability to effectively use computer tools including, but not limited to – Word, Excel, MS Project and Auto-cad. 

· Preferred requirements:

· Experience in industrial or commercial electrical trades for a minimum of 5 years.

· Thorough knowledge of Lock Out Tag out procedures

· Familiar with Federal Energy Regulatory Commission (FERC) standards

· Working knowledge and training or willingness to receive training in the following disciplines:
· PLC programming 

· HMI (Operator interface's)

· Motors and controls

· AC/DC Drives

· Quality Control System (QCS) support.

· Piping and Instrument Diagrams, P&ID’s

· Process Historian software

· 600 VAC and below electric power distribution

· Instruments and sensors (i.e. pressure, temp, flow)

· Boiler Controls 

· Personal Computer Skills

Physical Requirements

· Able to climb ladders and perform work at various heights
· Able to work in confined spaces

· Able to lift and/or carry 50 pounds

· Able to use hands and arms to grasp, push, pull, reach, and/or lift above shoulder level

· Specific vision abilities include close vision, distance vision, peripheral vision, color vision, depth perception and the ability to adjust focus

Work Environment
· Must be able to respond to call-ins

· Work safely around moving mechanical equipment and nip parts
· Occasionally exposed to fumes or other airborne particles and vibration in which certain PPE is required
· Able to work weekends or partial weekends on a scheduled basis

· Capable of working in hot, cold, humid environment

· Hearing protection (earplugs/earmuffs) is required to protect against hearing loss from the noise levels in the work environment

· Responsible for wearing other required PPE such as safety glasses and steel toe boots

· Subject to mandatory testing for drugs and/or alcohol on a random, reasonable suspicion, post-accident, return-to-duty, and follow-up basis.

Note: This position description provides a working overview of the subject position and may be adjusted from time to time to recognize operational needs and process evaluations. The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. 
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